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[bookmark: _GoBack]HEAD OF SCHOOL REQUIREMENTS VERIFICATION 
	105 minimum points required	

	Notes:  
A full member or accredited school’s head of school must meet all the requirements of the state in which it operates and must hold a minimum of a bachelor’s degree, or its equivalent, in addition to meeting the minimum points required.




	Name of Head of School
	AMS Member ID
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	I. Credentials: Circle points for each credential or variance chosen.
	

	· A Montessori Administrator Credential from an AMS affiliated  Montessori Teacher Education Institution/ Program
	45 pts

	· A Montessori Administrator Credential from a non-AMS Montessori Teacher Education Institution/Program
	35 pts

	· A Montessori Teacher credential. Pre-1991 credentials must be from a non-distance learning Montessori teacher education program. Post-1991 credentials must be from an AMS, NCME, AMI teacher education program or from a MACTE-accredited course.
	35 pts

	· Variance to be approved by AMS school staff based on professional development and experiential evidence provided in the Portfolio Variance Application Form. See Head of School Portfolio Variance Form. 
(If applicant does not hold either a Montessori teacher or administrator credential)
	up to 80 pts

		TOTAL Points Section I:
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	II.  State Director’s Certification or Principal Certificate
	15 pts

	Points Section II:
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	III. College/University Degrees*  (must be from a regionally accredited institution)
      Select points for highest degree only.
	

	· Doctorate Degree in an education or administrative-related field
	45 pts

	· Master’s Degree in an education or administrative-related field, e.g. M.B.A., 
M.P.A.,  school leadership, accounting, marketing
	40 pts

	· Bachelor’s Degree in an education or administrative- or business-related field 
	35 pts

	· Bachelor’s Degree (required)
	30 pts

	         *Copies of transcripts and non-AMS credentials must be submitted.                                         Points Section III:
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	IV. Years of full-time experience as Head of School in a Montessori school
	(5 points per year of experience with a maximum of 30 points)
	5-30 pts

	Points Section IV:
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	V. Years of full-time experience as a teacher, Assistant Head of School, or Education 
Director/Specialist/Curriculum Coordinator in a Montessori school	
(4 points per year of experience with a maximum of 20 points)
	4-20 pts

	Points Section IV:
	     



	VI. Years of full-time experience as a Head of School in a non-Montessori school
	(4 points per year of experience with a maximum of 20 points)
	4-20 pts

	Points Section V:
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	TOTAL POINTS (105 minimum points required):
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HEAD OF SCHOOL
PORTFOLIO VARIANCE APPLICATION FORM

	Name of School

	     

	Name of Head of School
	AMS Member ID
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	Any names previously used:
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VARIANCE TYPE (Select one)

|_|	This portfolio documentation is being submitted for a head of school not meeting the minimum number of points required for full school membership. 













	FOR AMS OFFICE USE ONLY

	Date Approved:
	

	Reviewed & Approved by:
	

	Notes:
	

	
	

	
	



HEAD OF SCHOOL
PORTFOLIO VARIANCE APPLICATION FORM (continued)

	Name of Head of School
	AMS Member ID
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FORMAL EDUCATION – Include copy of transcript(s)

	DEGREE
	MAJOR
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COURSE(S) TAKEN IN ADDITION TO DEGREES OR LEADING TO DEGREE – Include copy of transcript(s)

	COURSE TITLE
	COLLEGE / UNIVERSITY
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	STATE PRINCIPAL, DIRECTOR AND/OR TEACHING CERTIFICATION(S) (if applicable) – Include a copy for each.
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CREDENTIALS/CERTIFICATES
Include:
· a copy of credential/diploma
· a copy of transcript or number of academic contact hours and practicum hours completed

Check any Montessori credentials held and list Teacher Education Program Name & Affiliation (AMS, NCME, AMI, ST. NICHOLAS, PAMS, IAPM, MIA, MEPI, INDEPENDENT or Other)

	“” ALL THAT APPLY
	CREDENTIAL
	TEACHER EDUCATION PROGRAM (TEP)
	AFFILIATION OF TEP
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	Infants & Toddlers (birth – 2+ yrs)
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	Early Childhood (2.5/3 – 6 yrs)
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	Elementary I (6-9 yrs)
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	Elementary I-II (6-12 yrs)
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	Elementary II (9-12 yrs)
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	Secondary I (12-15)
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	Secondary II (15-18)
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	Administrators
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	Other
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Form continues on the next page.


HEAD OF SCHOOL
PORTFOLIO VARIANCE APPLICATION FORM (continued)

	Name of Head of School
	AMS Member ID
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STATE PRINCIPAL OR TEACHING CERTIFICATION(S) or DIRECTOR CERTIFICATE RECOGNIZED BY A STATE LICENSING AGENCY (if applicable) – Include a copy for each.
	Age/Grade Level (if applicable)
	State from which certification was issued
	Date issued and date expires

	[bookmark: Text98]     
	[bookmark: Text101]     
	     

	[bookmark: Text99]     
	[bookmark: Text100]     
	     



REFERENCES 

	NAME OF REFERENCE
	CONTACT INFORMATION (phone & email)
	RELATIONSHIP
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PRIOR WORK EXPERIENCE 

	SCHOOL NAME OR ORGANIZATION
	ADDRESS
	ROLE AT SCHOOL OR ORGANIZATION
	DATES OF EMPLOYMENT
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Form continues on the next page.


HEAD OF SCHOOL
PORTFOLIO VARIANCE APPLICATION FORM (continued)

	Name of Head of School
	AMS Member ID
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PROFESSIONAL AFFILIATIONS/MEMBERSHIPS
	ORGANIZATION(S)
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PROFESSIONAL ACTIVITIES (List of publications, presentations, awards, and honors)
	ACTIVITY
	DATE
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PROFESSIONAL DEVELOPMENT (workshops and conferences attended within last 5 years)

	TITLE
	SPONSORING ORGANIZATION
	DATE 
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Attach additional sheets if necessary.
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